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MEMORANDUM HEATCU ‘
DEPARTMENT OF TEZ ARLY
No. 340-3 Washington, D.C., 1L Februory
Expires 14 Pebruary 1972
OFFICE MANAGENMENT
PROGRAM FOR UNOFFICIAL HISTORICAL RESEARCH IN CLASSIFIED ARMY RECORS

Section I. GENERAL ‘
Parpose . . . . . . . e & 5 e e e o 8 e « .. ..
Authority . « & ¢ v v 6 6 & o o o o 4 o 4 o « o o o o .
General policy . ¢ « o o o o o o+ & S e s e e e e s .
Responsibilities . . o e e e s e« e e s e e e s .

II. PROCESSING APPLICATIORS
Initial routing of applications « v e e e e s « e e
Personal clearance . . ¢ ¢ o ¢« ¢ ¢ o o e 4 ¢ ¢ 0 o o . .
Subject matter coordination . + o 4 ¢ 4« o o ¢ . . . . .
Final determination and notification . « s e e o« 0w
ITI. RESEARCH OPERATIONS, NOTES, AMND MANUQCRIPTS
Security review of cla551119a documents . « ¢ o.¢ o o .
Use of classified documentsS « o o v o o « o o o o o .
Format of clasgsified notes . . . . o . . . e 5 e v e e .
Safeguarding classified notes « v v & v o v o o o
Review and clearance of classified notes . . . . . . . .
Review of maauscript ¢ v v ¢ v v ¢ 4 o v 4 & o e o 5 o
Section I. GENERAL
1. Purpose. This memorandum prescribes policies and procedures o

partment of the Army progzram enabling U.S. citizens to perform unc’

nzutorical regearch in classified Acmy records.

2. Authority. Under provisions of Executive Order 10816

department to have accoos

dedense information within the agency provided he:

n. Determines thit acceos
the datervests of nations) Jdefenso.

#lhis memorandum superscede:s

DA Memo 345-3,

14 January 1966.

the Scers
the Axmw has discretionary authority to permit persons oat51de the exasc i
Tor hisbtorical wresearch purposes to clasaifs

G0 the information is not inconsisten
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Memo 340-3 :

b. ‘Accomplishes a personal clearance of the applicant for acoos:.
. &. Takes steps to insure that class:fiecd information is not comnrominsd .
3. General policy. a. The Secretary of the Army has choscen ©o excreiss ho

authority granted by Executive Order 10816 and has establiched a prosesg e
the use of classified Army records for uncfficial hisborical researeh.

b. The Secretary of the Army has desifnated The Adjutant General Hs h.g
representative in administering this program. -

&. In accomplishing the personal clearance of applicants, the stoandir o
and criteria for the clearance of civilian employees, as published in
AR 60L-5, will apply.

4, Responsibilities. a. The Adjutant General is responsible Lor--

(l) Insuring that policies and procedures in this memorandum irc
implemented. ‘ o

(2) Making final determination on applications .for access <o closei-
fied Army records for unofficial historical DUYrpoOses.

(3) Arranging with the Administretor of the General Services Alimie -
istration for procedures to insure that the program for unofficisl access o
classified Army records in his custody is properly administered.

b. The Commanding Gencral, U.S. Army Intelligence Comnond {(USAT ¢
Fort Holabird, Maryland, chccks each applicaat for access Lo clooniiod
records upon request by The Adjutant Cencral. as provided in AR =hO-I.

&. Headquarters, Department of the Army offices are recponsiblce i o -
viewing and evaluating all applicdtions Torwarded to them Lor subject ma o
coordination by The Adjutant General.

d. The Chief of Public Information ig responsible for reviewive io -
clearance all manuscripts submitted to him by unofficial rescarchore und: r
this program. :

Scetion II. PROCESSING APPLICATIONS

5. Initial routing of applications. a. Inquirics conccrming unofiicial
access to classilied Aruy rcecords received in Headgquorbers, Dopmcbeond o i
Army offices will be forwarded Lo The Adjubant Genoral, APEN:  AGAK-!.

Approved For Release 2001/09/03 : CIA-RDP74-00390R000200030001-2

g o g g s
| B

-3 1

E

g

Dl et



Approved For Release 2001/09/03 : CIA-RDP74-00390R000200030001-2

B . M - -
RESES R A ]

b. The Adjutant General will forward the forms listed below to Tka ks I
plicant for completion in the number of coples indicated and for return o The
Adjubant General, ATTN: AGAR-S:

(1) DA Form 2740 (Applicetion To Use Department of the Army Filos),
2 copies.

(2) DA Form 3208 (Worksheet for National Agency Check Request),
1 copy.

(3) DA Form 1111 (Staterment of Nonaffiliation with Certain Orze 1i-
zations), 1 copy. A copy of CSC Form 385 {Organizations Designated by bk
Attorney General Under Executive Order 10450) will be forwarded with che
DA Form 1111 for the applicant's informetion and use in executing his
application. .

(4) FD Form 258 (FBI U.S. Devartment of Justice Fingerprint Cari), -
2 copies.

¢. Upon receipt of the completed forms, The Adjutant General will fip-
ward the DA Form 2740 to the custodian cf the records for his analysic an. .
preparation of DA Form 2740-1 (Action on Application To Use Departmens of the
Army Files). Specifically, The Adjutant General will request the recomis
custodians to--

(l) Deseribe briefly the records in his custody pertiaent to ik ra-
gearch project, indicating the volume and the security classification o' —ae
records and any special rastrictions imposed on the use of the files.

(2) Ascertain if dcclassification of all or part of the recores

under the automatic reprading provisions of DOD Directive 5200.10 ard i@ e
1s o feasible alternative to approval of the application.

Oy

(3) Include any comments that will assis®t The Adjutant Cener o3
processing the application.

(1) Return the DA Form 2740 and two copies of the completed. A ruras
2(h0-1 to The Adjutant Ceneral. :

0. Peraonal. elanronce. ao o The Adjutant General will initiate scehic: v o
eloenranee ol the applicant by a reqguest to the Commanding Genersl, USA L4
cibing AR 340-1L as authority.

b Whe cheek will be of a tvpe that will meet the civilian expicres
raquicenents of parageaph 13, AN 00h~5, exceept that an interview of oho 4
plicant will nolb be conduchod witthout approval. from The Adjutant Gener 1is
QrCice.

e
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Memo 34G-3

¢. The Commending General, USAINTC, will notify The Adjubant Guaco .
the results. The Adjutant CGeneral will make the final determination oo o
the applicant'’s personal clearance for access based on the resultc asé o
criteria set forth in paragraph 17a, AR 60L4-5.

~
(o

T. Bubject matter coordination. The Adjutant General will coordinoto i
application, as appropriate, with the Headquarters, Department of the Acay
offices having an interest in the subject of the proposed historical iu,LL
project. They will evaluate the application on the basis of whether acce

the classified information is not inconsistent with the interests of JL,;nw-‘
defense.,

8. Final determination and notification. The Adjutant General will amwle b
final determination for the Secretary of the Army as to whether the appi
tion will be approved or disapproved, and will notify the applicans ol e
decision. He will also notify the custodian of the records of tic decicicu Li
any case for which he has submitted DA Form 27h0-1.

Section IIT. RESFARCH OPERATIONS, NCTES, AND MANUSCRITTL

9., Security review of classified documen:s. n order to Tacilitzte Thzx o:
of classified records, autborized researchers will be required to selcet © ¢
classified documents which are to be used. After the documents have boon =
lected and before any notes are made from the documents, The Adjutant 5&ne
will arrange with the custodien of the records for a review of the docrmon 3
for possible declassification. Any Gocuments waich are declassificd wiis 72
made available to the resecarcher

10. Use of classified documants. Documents whlch 1?01n?2mdﬁ071ﬁ,ixh‘nl‘gf;‘
rev1ew may bc cxamlncd by Tthe authorivk& rb stah '

A d %o a rPVJLW i'or h\(Pﬂrouqn nu*pb N
rade from the documents. An exception miy be gran Lo porm:t i
L1mitcd puMbcr of notes when the r;scarchor an “restrict the dovun,A.x s
oniy a few which are V1Lal to nis research project. Notes baken from whees

documents will be handled as nwov;acd TbeELow.

mi rs 4.'x. R

x\‘J k“

11. TFormat of classified notes. To facilitate the revliew and cloeavance of
rotes made from classified records, as required in paragraph 13, reouenrehoy:
will be required to--

. Type notes on letter size paper (8" x 10%") using only one cicc of
heet. PRach sheet of notes will pertain to not wore than onc documant.

e

w

b. Indicate at the Lop oi cachh note wite from a clascificd document 4.7
origin of the document uscd, it datc, sdbject, folder nwaeyr or Identlsiva
tion, file location. and scaurity Ll<)ulilpuujon‘

h
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c. Number cach sheet of notes comnsecutively.

d. Leave the last 3 inches on the bottom of each sheet of nches biaax
for use by reviewing authorities.

¢. Prcpare and maintain classified notes separately from uncleseiried
notes.

12. BSafepuarding clas sg_;eg notes. The Adjutant General will errarze wita
custodians of classified records to insure that notes made from class fiad
rccords are not removed by researchers. Such notes will be safepuaried as

defense information until declassified.

13. Review and clearance of classified notes. a. The Adjutent Gv::rﬂ‘ wiil
arrange for classified notes made from Army records to be forwerded e iim by
thie custodian. The Adjutant General will refer the notes for & securiby
view to the appropriate Headquarters, Derartment of the Army officas huw s
primary interest in the subject matter. The offices concerncd wL_ cebu-n the
notes with recommendations on declassification to The Adjutant Cener-1,. J5N:

AGAR-S5, for declassification action.

o

b. When the security review hac been completed, notes which hae b e,
declassified will be returned to the researcher by The Adjutant Jene-ail.
Notes or portions of them which cannot ve declassified will be retaived: p
The Adjutant Genersal.

1k Review of manmuscript. Researchers who are permitted access to «lasifiad
records for unofficicl research will submit their final manuscrint o b -
Chicel of Public Information, ATIN: Office for the Freedom of I:lfOL‘ﬁE 20,
Office of the Setretary of the Army, Washington, D.C., 20310, Oﬁ (610 M0 MEIVIN ok

ol the clearance action, the mantuscri pt will be reburned to the rece =cb .
(AGAR)
By Order of the Scerctary of the Array s

W. C. WESTMORN ALY

General, Unifes. DTS

Official: Chief of Staff.
KENNETH G. WICKIAM,
Major General, United States Army,
The Adjutant General.

Dlvtrilutlons
Hendquartorn, Depacbacai of - bhe Army -
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